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SIGNING IN & OUT

Wellocity
Coach Portal .
Sign in to the Wellocity Coach Portal with your
username and password.
To sign out, select Sign Out from the Profile Menu. b g
Wellocity P — Dobew s Moy s~
| | e [
Hill Country - Round Mountain Wed 9 am (Enroliment) G
UPDATE PARTICIPANT LIST
Only required once when the enrollment ends
STEP ONE We[[ocjwty Dubbowd  Purticbants  Semors  Reports  More a
Select a cohort on the Dashboard page. | Hill Country - Round Mountain Wed 9 am (Enrollment)
The Dashboard page shows the % weight —
loss, activity and participant count, and i
status for the selected cohort. T
STEP TWO Wellocity o, S A
SEleCt Pa rtiCipa nts from the MenU. Hill Country - Round Mountain Wed 9 am (Enroliment)
||


https://members.wellocitywellness.com/coaches/index.php 


STEP THREE

For each Participant in
the Participant list, Select
Participant from the
Timeline choices.

STEP FOUR

Confirm the Timeline
field for all Participants
shows Participant.

STEP FIVE

Wellocity

Dashboard a ant Sessions

Hill Country - Round Mountain Wed 9 am (Enrollment)

Select Cohort

. Phone  Participant
Photo Name  Email el JoinDate  Status PDD Timeline
Select
) 408-543 - Risk test s
. s sharonwells@wellocityus 2586 gl Mar5,2022 Active T
- v Edit . Score4 Edi
Showing 1to 10f 1 entries
C o
Wellocity Duiad  PaBR M Reports  More
Hill Country - Round Mountain Wed 9 am (Enrollment)
in We
Photo Name  Email Phone  Particlpant ..\ pate  Status PDD Timeline
Number  ID
Shar 408-543 Risk test T
. \“w sharonwelis@wellocityus 2586 ‘”03787 Mar 5,2022 ,A’“‘" - Porticpant 3
- t o Score 4

1 participant

a
ogin

Select the Prediabetes Determination (PDD) for each Participant diagnosed with
prediabetes based on a fasting blood glucose (FG), oral glucose tolerance test (OGTT),
Alc, or a lab test result indicating a diagnosis of prediabetes.

(a) Select A1C or glucose
test in the PDD column.

(b) Edit and Enter the
Participant’s reported HbA1c
value and 999 if not reported
and select Update.

Wellocity

Dashboard  Particig

Hill Country - Round Mountain Wed 9 am (Enroliment)

Select Cohort

Hill Country - Round Mountain Wed 9am ¢

Photo  * Name  Email S Participant  y5inDate  Status PDD Tind
Number 1D
p 408-543
. 'I sharonwells@wellocity.us 2586 140787 Mar5,2022 “f""" e
- v it AIC or glucose test
History of GOM
Risk test
Showing 1to 1.0f 1 entries

Edit A1C Value

jeline

1participant

Login




(c) Verify the A1C values for
all Participants diagnosed
with prediabetes.

Wellocity

Select Cohort

Hill Country - Round Mountain Wed 9 am (Enrollment)

1participant

d Mountain W
AIC value updated successfully
Photo  * Name  Emall Shoas Participant ;i inDate  Status PDD [rimeline o
Number 1D Login
5} < 408-543 . AlCorgheo ¢
-~ sharonwells@wellocityus 2586 e Mars, 2022 Active Cohort
- Edit 59 Edit
Showing 1to 1of 1 entries
s I E I S I x - ‘
Welloc ity Dashboard — fagois ¥ yX

Select the Prediabetes
Determination (PDD) for

all Participants previously I

1 participant

diagnosed with gestational roto* Name  Ema el R L
diabetes. Select History of e SO
GDM in the PDD column. S —
Select the Prediabetes Determination (PDD) for each Participant prediabetes that
qualified for the program with the Risk test.
(a) Select Risk test in the Wellocity S =
PDD COIU mn. Hill Country - Round Mountain Wed 9 am (Enroliment)

. — darsnivetsqualiodtyis. | 2585 i Mar5,2022 Active J:‘::,..m,..m i

- : ‘ History of GOM

(b) Edit the Risk score,
select 5, and select Update.

Edit Risk Test Score

5

The participant will be included in the
€DC report
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STEP EIGHT

Select the Prediabetes Determination (PDD) for each Participant diagnosed with dia-
betes. Wellocity will not include these participants in the CDC report.

P t
Wellocity Dasbboard  Partcpants  Sessons  Reports  More a "

(a) Se | ect Ri s k test i n th e Hill Country - Round Mountain Wed 9 am (Enrollment)

Select Cohort
P D D co I umn. Hill Country - Round Mountain Wed 9am & Tpertichest

Photo  * Name  Email T DAL | | - PDD Titheline il
408-543 v select
. e sharonwells@wellocityus 2586 Rl Mar5,2022 poe AC or gcose st [
- e History of GOM
[ rscest ]
Showing 1to 1of 1 entries

(b) Edit the Risk score,
select 4, and Update.

STEP NINE

Confirm each participant in the cohort has submitted the Demographic form and the

Startup Questionnaire. . — Do
Wellocity Dashbosrd Sessons  Reports  More av
(a) SeleCt a Pa rtiCipant Hill Country - Round Mountain Wed 9 am (Enroliment)
from the list and click on sesco
the phOtO to VieW the data Photo  * [Name  Email Phone — Particlpant 10 pate  status PDD Timeline that
for the Participant. ° T P o T O
- ;
(b) Select Documents from |
the sidebar Menu and confirm
the Participant submitted the -
. Wellocity Dusbbowd  Partipants  Sesors Reports  Mare a-
required forms below.
- Dox
-
Important: If a form is missing on this page, R poament
contact support@wellocitywellness.com 1 Food aurnal P— =
immediately and provide the following: 3 Yo Lox
+  The missing form Name(s) I om—— e - |
«  Demographic information, Startup .
Questionnaire, or both. -
+  Participant's Name

Participant's Email



SCHEDULE AND START SESSION

STEP ONE

From the Dashboard, select
Sessions from the Menu and
then select Schedule Sessions.

STEP TWO

Wellocity

Dashboard  Participants  Se Reports More

Hill Country - Round Mountain Wed 9 am (Enroliment) @

mrym Timezone: Pacific Time
View Today's Sessions
Select Cohort View All Scheduled Sessions

Session Type Participants Delivery Mode Date Time Module Name
Select ¢ t Select s Introduction to the Program
Select ¢ A : Select Get Active to Prevent Type 2

Add an In-person Session by consulting your Class Schedule Spreadsheet:
*  Module Name: select a Prevent T2 lesson module

+ Session Type: Core

« Delivery Mode: In-Person
« Date: Date of the session
« Time: Time of the session

Finally, click Add Sessions.

Note: The Add Participants link is only used for a makeup session, and for regular

Wellocity

Dashboard  Participants  Se Reports  More

Hill Country - Round Mountain Wed 9 am (Enrollment)

Program Timezone: Pacific Time

Select Cohort 26 sessions

| Country - Round Mountain Wed 9am 4| | Schedule Sessions

Session Type Participants Delivery Mode Date Time Module Name PDFs
Core ¢]  Add Participan In-Person ¢ 03052022  2:00pm Introduction to the Program ot
Select s A T Select : Get Active to Prevent Ty

sessions, Wellocity automatically invites all participants in the cohort.

STEP THREE

View the session you just
scheduled and click the Invited
link to view the list of invited
Participants.

Wellocity

< © | & mombersmetoctywainess comfcoschesfsessions phpeort_by=scheduledic

Dashboard Participants Se Reports More iﬂ
Hill Country - Round Mountain Wed 9 am (Enroliment)

Program Timezone: Pacific Time

Sel 15e:

r Mountain Wed v se

Sessions added successfully

Session Type  Participants Delivery Mode Date Time Module Name PDFs Actil

Core vite In-person 03/05/2022  2:00pm Introduction to the Program




STEP FOUR

On the day of the session, select
View Today’s session to see the
session listed.

STEP FIVE

There is no Action on this
page for an in-person session.
Wellocity publishes the lesson
module for today in the app
and portal and sends an email
to notify the Participants.

STEP SIX

Add a Distance Learning Session by consulting your Class Schedule Spreadsheet:
* Module Name - select a Prevent T2 lesson module

+ Session Type - Core

+ Delivery Mode - Distance Learning

+ Date - Date of the session
* Time - Time of the session

Finally, click Add Sessions.

C +
Welloci ty PO — P— More av
Hill Country - Round Mountain Wed 9 am (Enrollment)
Program Timezone: Pacific Time
Sel Cohx
Country - Round Mountain Wed 9am ¢ | ¥ View All Scheduled Sessions
Schedule Sessions.
SessionType Participants  Delivery Mode  Date Time Module Name PDFs Action
Core te In-person 03/05/2022 2:00pm Introduction to the Program
)
Welloc ity Dmshboard  Particpants S Reports  More B v
Hill Country - Round Mountain Wed 9 am (Enrollment)
Program Timezone: Pacific Time
Select Cohort 1 session
try-Round MountainWed 9am 8| | View TodeysSessions  § m
Session Type  Participants Delivery Mode Date Time Module Name PDFs Action
Core tec In-person 03/05/2022 2:00pm Introduction to the Program
[ ]
C
Wellocity Oubbosrd  Particpants  Sessons Reports  Mare n
Hill Country - Round Mountain Wed 9 am (Enrollment) (i
Program Timezone: Pacific Time
Select Cohort 26 sessions
- [
Session Type Participants Delivery Mode Date Time Module Name PDFs
Select  $ AddF 5 Select ¢ Introduction to the Program
Core %]  AddParticipa Distanceleaming  #| | 03/05/2022  5:00pm Get Active to Prevent Type 2 o l
Select s \dd F P Select 3 Track Your Activity
| ]

Note: The Add Participants link is only used for a makeup session, and for regular
sessions, Wellocity automatically invites all participants in the cohort.



We[[OCity Dashboard ~ Participants Reports  More “_r‘ w

s T E P s E v E N Hill Country - Round Mountain Wed 9 am (Enrollment)

Program Timezone: Pacific Time

scheduled.

Session Type Participants  Delivery Mode Date Time Module Name PDFs Action
Core vite In-person 03/05/2022  2:00pm Introduction to the Program

STEP EIGHT

Select View Today'’s session to see both listed sessions on the day of the session.

STEP NINE

The Action field for a Distance Learning session shows a Start button used to start
the session no sooner than 5 minutes before its scheduled time. Wellocity publishes
the lesson module for today in the app and portal and sends an email to notify the
Participants with instructions on how to join the session.

C members wellocityweliness com/coache

We l [ o¢ ,rty Dashboard  Participants Reports  More ; v

Hill Country - Round Mountain Wed 9 am (Enrollment)

Program Timezone: Pacific Time

SessionType Participants  Delivery Mode Date Time PDFs Actis
Core vite In-person 03/05/2022  2:00pm =
Core vited Distance Learning  03/05/2022  5:00pm . - E

o Important: Contact your HUB Admin if you don't see a Start button for a Distance Learning session
but instead see the message shown below “Account is not set up yet.”

« members wellocityweliness. com/cosches/sessions phe D M +

We [ [OC i ty Dashboard  Participants  Se Reports More ‘; Ne

Hill Country - Round Mountain Wed 9 am (Enrollment) ¢

Program Timezone: Pacific Time

Session Type Participants  Delivery Mode Date Time Module Name PDFs Action
Core e n-person 03/05/2022  2:00pm Introduction to the Program

03/05/2022  5:00pm Get Active to Prevent Ty)




STEP TEN

For Distance Learning sessions,
Wellocity also sends a reminder
email to start the session to all
lifestyle coaches and administrators
assigned to the cohort.

M Gmail Q  searchmail -

€« B 0 B8 0 ®» D i

Action Required: Don't Forget your Class @i D e x

@ Wellocity <o reply @weloctyweiness com>

Wellocity
Don't forget your class
Hi Wellocity

When: March 5, 2022 5:00 PM Pacific Time

Need help? Follow the instructions on this page on How 10 start a class.

Start the Class

VIEW REPORTS AND UPDATE PARTICIPANT DATA

STEP ONE

From the Dashboard, select Reports
from the Menu. The report will be
empty until the first session is held,
when it is updated with a record for
each Participant that attended.

STEP TWO

Update Participant data. Once a
session ends, the lifestyle coach
can enter a participant's weight and
physical activity minutes (PA) and
update attendance.

(a) Select a session on the
View all Sessions page and
click the Invited link.

(b) Select a Participant and
update the Weight, PA, and
attendance as needed and Save.

Wellogity

DPRP Report (i

_Sfmommvhw

This cohort has no completed sessions yet

C

Wellocity

Dashboard  Participants  Sessior Reports  More

Hill Country - Round Mountain Wed 9 am (Enroliment)

Program Timezone: Pacific Time

try - Round MountainWed 9am ¢| | View All Scheduled Sessions &

Session Type Participants  Delivery Mode Date Time

03/05/2022  2:00pm Introduction to the Program

Wellocity

Dashboard  Participants e Reports  More

<Manage Sessions Invited Participants

Session Detail

03/05/202202:00PM

Not modified yet

Weight (Ibs) Activity Minutes

Module Name PDFs.

Attended

1653 0

User's Entry: 165.3 User's Entry: 0




STEP ONE

From the Dashboard, select
the More Menu and select

Cohort Goals.

STEP TWO

Update the % weight loss
goal, daily exercise goals,
and goals for nutrition as
needed.

STEP THREE

From the Dashboard, select

the More Menu and select

Reminders and Notifications.

Wellocity

SET COHORT GOALS AND REMINDERS

lore
Cohort Goals

Hill Country - Round Mountai  Reminders &Notifications

Action Plans

Step Challenges

i>

10

Cohort Status Enrolled Active Recipe Portal
Open for Enroliment 3 o )
j Dashboard  Participants  Sessions Reports g
fealtr &3
Cohort Goals @
Select Cohort
try - Round Mountain Wed 9am ¢
Weight Goal
% Weight Loss Goal 6 %
Exercise Goal
Daily Goal for total Physical Activity 20 Er
Minutes
Daily Goal Steps 3500
Nutrition Goals
Calorie Goals Net Calories = Calories Consumed (Food) - Calories Burned (Exercise)
Daily Net Calorie Goal for Female 2000 calones
Participants
C
vvvvvvvv ."}
Wellocity Sesors Reports M A
Select Cohor
Count
Step Challenges
Cohort St Enrolled ctive P Weight Loss to Date
Open for Enrollment 3 3 o



Weigh-in Reminder

Send Reminder at*

STEP FOUR

Set reminders for weigh-

Enable Reminder ()

ins, logging exercises, and -

meals and enable them by
turning on the switch.
DallyReminders
Note: The Generic PUSH
Notifications on this page
are not sent to portal users.

Log Exercise Reminder

Log Food Reminders

Breakfast

Wellogity C—

Send Reminder at*

Message"

Enable Reminder

9:00am

Please log your breakfast for today.

«©

Lunch

Dinner

VIEW PARTICIPANT DATA

(LIFESTYLE COACH’S DAY-TO-DAY ACTIVITIES)

Wellocity

STEP ONE

From the Participants list,
select a participant and click

Dashboard  Participant

Hill Country - Round Mountain Wed 9 am (Enrollment)

Phone  Participant

On the photo to VieW the Photo Name Email Number D Join Date Status PDD
data for the Participant. a i S Uy e [
C
STEP TWO Wellogity®  oms
. Enga, t

The Engagement details all e
the Participant’s activities to e ] —— .
date. 1 '

Weight Log Messaging Documents Weight Log

# Exercise log Interactions: 0 Submitted: 2 Entries: 1

B Documents

£ Notes

11

1participant

Timeline L
Login



STEP THREE

Select Food Journal from the

sidebar Menu to view the meals

logged by the Participant.

STEP FOUR

Select Weight Log from the
sidebar Menu to view the
Participant's weight log.

STEP FIVE

Select Exercise Log from the
sidebar Menu to view the
Participant's exercise log.

STEP SIX

Select Documents from the
sidebar Menu to view the
documents submitted by the
Participant.

Wellocity

@ snaronweis
[ ]

Wellocity

@ | shoonwes
% Engagement
1| Food Journal

[?) Weight Log

2 Exercise log

B Documents

£ Notes

12

5]
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STEP SEVEN

Select Notes from the

® -
sidebar Menu to create, -
edit and send Notes to the -
Participant. & wetr
B Documents

HELP AND SUPPORT

STEP ONE

Select the “?” on the Menu from
any page coach portal to access
the built-in help center.

STEP TWO

Access How-to videos, FAQs,
and help articles.

D <
Wellocity Dubboxd  Parcpants  Sessons Reports  More
Vol

]

+Add Note
Hidden from Participant

Patient keeps forgetting to enter her weight.

Modified by Wellocity Support on Mar 5, 20220320 PM

Shared with Participant

Choo: ts such as chicken and turkey. Other great proteins include eggs, tofu, salmon, tuna.

Modified by Wellocity Support on Mar 5, 20220319 PM .

Open for Enrollment i 4

Wellocity

National Diabetes Prevention Program (National DI

Promoted articles

each delivery mode?

13



T Wehoahy Coveh Peris 5 oo Comter

STEP THREE .

Search for answers.

STEP FOUR

< C lochj bt o > *
Submit Tickets. Wellodlys
Submit a ticket
r

14



