CHART PREP WORKFLOW:  Flag patients with uncontrolled HTN with no anti-HTN medication or on monotherapy and Embed HTN treatment algorithm into the care process

1. Upload reports in Azara at the end of the week for:
a. Patients with uncontrolled HTN on NO anti-HTN medication
b. Patients with uncontrolled HTN on monotherapy
2. Find patient names who fit the criteria by accessing the numerator through the detailed list in Azara
a. Find patients who have upcoming appointments the following week
b. Sort by clinic site and date of appointment
3. Prep charts for each patient on the list with upcoming appointments for the following week
a. Work on flagging patients’ charts for the week by starting with one clinic at a time
b. Click on patient’s scheduled appointment
c. Look at information in patient’s chart to determine whether patient’s chart needs to be prepped according to reporting criteria
d. Go to “Exam Prep”
e. Go to A/P in exam prep 
f. Pull the hypertension diagnosis into the A/P documentation section
g. Do not delete any auto-populated notes and pull up order set for either of the following:
i. Uncontrolled HTN not on medication (.HTNnoMeds)
1. Order set includes the following
a. Flag: Text states “Uncontrolled HTN not on meds”
b. Clinical guidance: A link to treatment algorithm specific to patient situation, as well as another link to full treatment algorithm from American Heart Association embeds treatment algorithm into the care process
ii. Uncontrolled HTN on monotherapy (.HTNmonotherapy)
1. Order set includes the following:
a. Flag: Text states “Uncontrolled HTN on monotherapy”
b. Clinical guidance: A link to treatment algorithm specific to patient situation, as well as another link to full treatment algorithm from American Heart Association embeds treatment algorithm into the care process
h. Click “done with prep” and exit the patient’s chart
4. Enter patient’s names into excel spreadsheet to follow up 
5. Keep an excel spreadsheet to keep track of patients that were listed in the report but did not fit criteria. These patients should be brought to attention of IT through Azara Jira. 
